Want more Updates [:- http://facebook.com/tanbir.ebooks

Microse

SCGIND BT ML 233 A0 / Reex ws
P 393 Al pdf ROTAR Menu Bar GF view W70 (© {5 03 Auto /Automatically Scroll ¥ {13

P (W1 TP @C® = Cerl + Shift + H )| @37 T up Arrow 9 L down Arrow (8 {5® @ S sfer jfaui
TP el A 5 0 e

Mieresaiy Exeel 7 %

Microsoft Excel 2 a6 Spreadsheet (&1 32 Microsoft Office € @6 wex1 «fb
@G Worksheet Analysis (2@l | oTOs GTHCTA ARACH THl @ff @92 SFENEHH Toy
ARGl Aeq T 1 SR ~AFE Marksheet @ AL ST FRMZ ARDS 1 Spreadsheet 2=
TFAMGE TS @F (FEF =F | Microsoft Word LA (@ FIPERE GG AW “rel “hsqt [
O3 F-@MC (AF TA0e wF FA AW MO @A &F W1 (SN Excel EE AW Ao
ffgqee GReeR o @6 23 e AW @R efels 9w IS orwd @1 T 9ol  fi
TFHAEF TS FW (Column) €32 AfHTS (Row) TSE AF 1 A, B, C, D GOIT FeAIRT ANFIA
I ACE @32 1, 2, 3, 4 GO AfF TwF T4 A |

G ¥ T GAFS Sfdfos Hed ToE, 715, T I AW, @ @ W @eF @, [, e,
ol Topifn A1 AR | MRS @, [, wdl, ot Tepfore wibe siifdfes Txpp= T4, Tt
Tog fofe wea Rfen «wmeom o Codl, ©ins Maiapr [fey gme o SiTe s,
sAfereitTa fAfes F1& Excel M a1 201 WperoeR [y sw, @@4- @ER, e Ffe 219,
Balance Sheet 2@Jin FI&8 Excel W@ T4l 2@ AT | A& Microsoft Excel (¥ Accounting
Package Programl <l 23 |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



o TARae 7 F | Excel I I A0 TGRS @2 FfEB 516 e SIS |

B3 Microsoft Excel - Book1

File Edit View Insert Formak Tools Daka Window Help

LEES &y s+ BR T «- ez A

Arial -0 -~ B F U E=E=E=EE P 2% ,
Gi Rd =
A B I [ E F _

1 honths P Clisk N
2 | January 15 45 A0
3 | February Al 200 25
4 hlarch 2l 10 15
5 Total 85 ik g0 |
6 | |
— T
Lalll

45

40

a5

30 O January
25 4 ®m February
20 A O March

15

10

5

O T .

1 2 3

TGO ([@RNCAIF & aF6 &ifodita PC, Disk @32 €D R[fea TS (ot T4 2@z 24
January, February €32 March @32 WG #AfR Sweg [ S| 7t Total 7 41 2|
QT Total RowwU Telid (=B2+B3+B4) WK GG (T @ ey B It Copy 41 Q=] @ @@
fadifae weeel f[ife @it 31 2@eR| GTFE@ G (>IE THTTS [ Fie w4 2@R| 8 IEE
SR N FTF THR Twwcd A0S THIASE (FG FF I OF N6d N2 FCHS o1 THIF @1
GFNE Excel M2 [T T4 78| Q=TIS G2 THIAER ©9F fofe a7 @36 b6 A1 AlFe HeJe T4
QEACR Excel U9 NG|

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks

AENS (CFHCF Start (I (ACF (AT B I W1 RIS O sy fafen s f&feq
(AT T (THOC? HOF6 Lol FCF A T QAT (A8 (AN ¥F T4 AW 1 a»el iy
*BFI6 A I G0 AW Q@ O[S Excel W 6 IS Excel ®F I W1 SN @3
J3ce [ I afe ITT FAE 1 AN A TFF TR CSENS A=A \SA AP | T
RERditre o @ifEE oafed e e qfs safe ARCTT Seais I 1 @la=G marU

i@ IRl QST 7 T[T @S GIACHT HACAIL 724 |

Excel & FE & W67 FACSTE Step by step 2T F2oeI-
1) SIS ATV QAT Start AGCET TI4F FF T,
2) (9 (ACF Programs d All Programs 93 T {55 eew;

3) Excel f&3TCg 51 @704 |

Internek
Internet Explorer

E—rmnail
Zaklook Express

HI Herosoft sDwh Z000
=y

-
l_.J Solitaire
Microsoft Excel

All Programs

E:. wWeord & - MicrosofkE W,

facebook /gmail/skype: - tanbir.cox

8

REOOOOOPwOTCREEE

I S0 L AL 2o

Microsoft Excel

MicrasnFLFantPage
rMicro FI:- Cakloolk
Microsoft PoveerPoink
Microsoft YWwWord
Zwakblook Express
Remaokse as=sistance
wWindowes FMedia Plawver
wWindow s Messenger
wWindows Mowie Maker
Lexmark &40 Series
ilisafk

Metveork Associakes

Herosoft saudioStudiolSmall Mode

¥ ¥ ¥ rv r

MPF3 FPlawer Utilikies <. 00
adobe ImageReadyw 7.0
adobe Photoshop 7.0

ﬁl Log FF rﬁ} | Turn OFF Compukber

EE3 Microsaofe Excel - H

Website (%):- http://tanbircox.blogspot.com



Want more Updates (:- http://facebook.com/tanbir.ebooks

-

OO, GTHE GCF g @12 B3 I FIZEAD FFHA FACO 30 AN R “Mewol [re
m_
1) File GIyCe 37 T
2) Save 9 35 T
3) MW (TS & TR I ANR-
4) @ TG T FACS BIF (31 N 5122 F=eel; (+hgb-DISIT)
5) Save JBC [FF 24 |

et I REE

Save in: IEJ My Documents

j "|@X|ﬁ'hul§-

) Mobilection
) My Docurment
Ty Music
[l Pickures
) by videos

File name;

Save as bype! [Microsoft Excel Workbook

j E Save I
j Cancel |

facebook /gmail /skype: - tanbir.cox

Website ®:- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
D= .
Escee] 43Pl DiRe 7 :

1) IPF IS Al CIE GBI FACZ |

2) JI-@TC (A Months 5137 FF Enter (2T I3+,

3) Al G681 Months (Tl T(F @2 TR (SN qee2 @t «faan, afog sicgoe A
Excel @3 F1R) 58 Row (S Idi’ A2 (-9 I FA;

4) QOIF JIPIT! G2 T4 AT |

A2 ~|
A B - [ E
Months

1
2
3
4
5
=
7

H

Cell, Column 8 Row :
Fel AMCAd Wb ©w@fge A, B, C, D oW (14l jotvjwer FABISTE (Vertical) (& Column I
G3e 1, 2, 3, 4 3O (FTA ATAG AZT@FTF Row 6 G2 &St TaF2 @D Cell I |

Title Bar :

Excel Screen-Gi A0 ©9td W WtEF Microsoft Excel-Book1 (1% &1 qred q4fGd N
513059 191 Microsoft Office @ FRGTE (LIATT G2 T ATF | QAT FAFoSYRDB TN A2
@I TS (A AFE ©IF NN @A ACF |

Menu Bar :

Bi2Ge A O Fs Qi SNV, (3 WP File, Edit, View 29 @12 afbg
(19 J9 1 File, Edit 2O AT G IS I 1 (N @S &b QBB (@5- File, Edi,
View, Format 29if) f5e Fa0a1 @6 I ol TA = 0T 1 QAT AR G AT | 93
AR (AP TS TS 27

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Standard Bar :

R o 0 Wiz A 5 (=B =B 2R) iR e A B I 1 SR G I
AR @ TG AT FF A ©F 7R3 Boead jo-9 FF 3@ AT T4 I89 |

Formatting Bar :

SBIGIS AT 906 Arial, 10, B, I, U (3121 I967 I3 ifoe 991 @3 A7 pevefea e
e «QeF T, TC0F AW, Bold, Italic, Underline 395w 7R(& <41 T |

Formula Bar :

Fe(B2 AR e 36wl ow =BT e w5fer A1 T AEE AL WL I (@ ETeA
S FHC2 G @11 A SR B5, F14 3. @It (F141 QTS |

93 9 Cell Address (12! AT FAC @BTE Name Box I 1 @3 9™ (&9 Cell Address
o1t (@=9- M5, B9 T99I) Enter e 18 (T 1919 BC&1 G| Name Box @ A fx (F1AR
AT TP BICT ARBIR TGS GIC (S el Al ©IoT @1l A @A = AR |

Scroll Bar :

TBIERED AT TG F(E AL I 7 A6 ©944/f5 I ©IF /AT 5T (7l AW 71 Excel
HIE ©F i q95F N Vertical Scroll 39, @ftd =it T2 /M5a THNE e I3 @l
[ 1 o e eea =B N Horizontal Scroll 19, «@fbd AR T /0N ©IG! &6 &
M R

Status Bar :

Horizontal Scroll a4 s widfie Excel W AR 06 Ready 141 F2ARMHGA a1 Status
I 1 PGB AF Ready (F14 APCE JITS B(I FPHES IS OGF! @R SN S{ZR AR |

Block/Select ¥4 :

Excel-G fafen 531 fafoq /@ A1 Cell @ TIGT I TIWIG A @ Soffvr S, 4 F41 A
3G, AR 29 AfFTe Fea [feq waan «fes T ATy o 2T aow T3
fTIT<EE Block I P8 0o 20A | ST G FI-(QAC Y2 “aforos Ad T Block/Select
BRI R

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



FIF Cell F Insert F41 :

1) C5 @Te1 PfeTs s,
2) G (AT Insert @ 556 I GoI-CIG (I ©IC Cells @ T3 Teee;
Insert R IF QG 1 Shift Cells Right @< Shift Cells Down S (Al A |

3) shift Cells Down -4 FF F<;
4) (I3 OK T |

Insert
" shift cells right

[ Enkire row
" Enkire column

Ik Cancel |

C5 (A0 FIF 2 ©3e Tl @ o7 3 [0 @ T

A E c | D E F
1 |SI. No. HName Address Title Salary
2 1 Bappi hulna Director 20000
3 2 Asma kKushtia  Officer 12000
4 3 Rajib Comilla  Faculty 10000
5 | 4 Swapna | lofficer 12000
b 5 Mousumi  Sylhet Faculty 10000
i b Mayan Dhaka Faculty 10000

Shift Cell Right 15+ F7Ce18 FCeT ©IGISTE OF (T61 T I A (T© | GFIEF Cell FICs3
AFCE P12 L EIETR ey dPE TS B0 |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
FIF! Cell (F Delete 41 :

5) C5 G Peeg T,

6) (W (A Edit @ 7% 59 G-Ueq (1 A Delete @ 355 T,
Delete ©RIET I QG | Shift Cells Left @R Shift Cells Up @19 (ml AT

7) shift Cells Up -4 55 w5,
8) C(*It¥ OK F<ee |

Delete
" Shift cells left

(" Entire pow
" Enkire colurmn

(0] Cancel |

C5 (0 (71069 2tore (e ©lol O (761 0 BAATT B0 W | GIIES Cell o138 AreeT (13
HeYF CIETH & GF2 IS 209 |

i Column (F Delete T4 :

1) C FeNCR @ I Cell @ I (AIQBIR) YT A 75 ¢ I Fiee13 T2
2) (T (AT Edit [P FCF; Delete @ 55 T 1

Delete El El

Delete
" Shift cells left
" Shift cells up

" Enkire row

(] Cancel

Delete TS I AMAI-

3) Entire column €< Entire row S?*q RS |
4) Entire column 569 118 F<0=;
5) (It OK F<e |
TP FEANG IR T Q32 FIB TG §F FAN 0T A AP |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Fiet Row & Insert 1 :

1) C5 G IR (ARBIR) AL A 754 ¢ buri M (Row) FteTg e,
2) (I qF (ACF Insert>Row FUT W | Tgd @I FiF! AT WPE @32 wibtel qaAifa

5 ¢Tea A
A B C D E

1 'SL Noe. Name Address Title Salary
2 1 Bappi Khulna Chrector 20000
3 2 Asma Kushtia  Officer 12000
4 3 Hajb Comilla  Faculty 10000
D | I |
b 4 Swapna .Sj,rlhet Officer 12000
Fi 5 Mousumi  Dhaka Faculty o000
o b Mayan Faculty OO
S

iy N A e @7 e A6 G@ifes T A Aew (@@ @92 (18 WA TIGT A
9|

ISt Row (T Delete T :

1) 5 9= T @ P G G IR AL A 74 ¢ 7= N Oieag s
2) (T (/G Edit>Delete ¥ e 1 Delete TG IF ST | Entire column €32 Entire
row o FCS |
3) Entire row 16+ SI=F BCF OK %64 |
Hiwl A T2 W @2 TH! T BW G | T@y FAN® Fw 1 A FeTs e @
(ATF Delete F' (2 T4 TH! Y7 TE: 8 TH Z=Le 2 7

g Worksheet &= :

I8 Excel -a9 & Workbook -« FA4FT® Sheetl, Sheet2 @ Sheet3 AT | @ WIBR T
Worksheet 7SI 20 ! AT |

1) T2 a8 M (A Sheet3 (o 78 @ FeTs <,
2) (W (AT Insert>Sheet (Worksheet) TG e | &%) T Sheetd TN Tg7 G Sheet
ATST AT |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
Worksheet (& &=l :

1) Sheet4 B7Cs13 I (N (A Edit>Delete Sheet TG We; TOFSIETF TR IH WIS |
2) Delete Jl OK G {5 26 |

Number Format :

TeTs AMfdfed MR (Fa T2 F9 W | AN- (& AT % b, s bz, @t At
Currency 29Ja &) Number GBI <929 41 23|

1) S (ol A1 TIGIESO (AGF E1 (ATF E7 *I¥8 o8 T,
2) G (AF Format 9 {55 %o,

Format Cells El El

Mumber l.ﬂ.lignment ] Fonk ] Border ] Patterns ] F"r-:utecl:i-:un]
Category; Sample

General |

CUFrEncy Cecimal places: |2 il
Accounkting

Dake

Tirne [ Use 1000 Separakor (0
F'ercegntage Megative numbers:

Fraction

Scientific

Texk 1234.10

Special (1234.10)

Cuskom | [1234,10) J

Murnber is used For general display of numbers, Currency and Accounking
offer specialized Formatting For monetary walue,

| o] 4 I Cancel |

3) Cells..... @ f$% 3%9; Format Cells..... R I3 G-

4) Number B9 B3 S0 (I Freets a1 91 A1)

5) Category I (A(F Number FIts3 %+ | Decimal Places SI°Mta 2 F1te3 vcq widfie
TR AF 3RE ST | AEREE A g2 R @ B (18 AAfe AR BiRs
A, QA A9 /Te itdl-« T35 6 Fiesis s,

6) (A OK FAT e | A9FIF (@14 E1 (ACF E7 2I¥@ ©ibiel mifie a2 IeiE@s o)
FIAMZ 2w 2F |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks

Currency A :

Worksheet -« @_f¥Fe [feq weda =T @iest Tk., Rs, $ 399 T2 (FSAF 77 A
059 Step @ SR F2oe-

1) TIBIATEE E1 (ACF E7 2@ TF F;
2) S MO (I (ACF Format A Cells -4 fFF Fepe; SRS I APIE-
3) Number Bji9 P13 S (3™ P18 I6 91 AH);

Format Cells El El

% English {Caribbean)
% English (Mew Zealand)
% English {United States)

Currency Formats are used Fod French (Canada)

Murnber l Alignment ] Fonk ] Border ] Patterns ] F‘rntectinn]
Cakegory: Sample
General
Murnber J
Decimal places: |z =
Accounting
Date Swmbal:
Time |$
Percentage
Fraction Mone
?;‘EF“FIE F Mongolian {Cyrillic)
Special % English {Australia)
CLstam J % English {Canada)

Foounking

farmats to align decimal points in a colunmn,

[ o |

Cancel

4) Category I (A Currency P18 T+ | TR I BT AI-
5) Symbol @=*it el s@mi $ Fieeig A1 gol-vieq fge 309, 18 e TRics! @l

@ADL T

6) WfRICFS 217 1L BI2 Decimal Places W9t ®f [€idel <6,

7) CTY OK 5+ | SIS PICe18 4 ©1eaid ©IBIE it @l % Ahia |

facebook /gmail/skype: - tanbir.cox

Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks

Border SIS 41 ;

Sheet -3 QT (TR) @@ @B Fa0 AT 1 oy ey €@0eid IV AT FACS 27 |
e Jafe SR -

1) Al G (AF E7 G @ o3 4 | (V21 TS GFH FF @ (77)
2) Format @ 5% %o
3) Cells.... q 5F F2+; TR I ANR-

Format Cells EI El

Mumber l Alignment ] Font Border l Patterns ] Protection ]
Presets Line
...... : . it'y'IE:
....... ﬂ Mone ===—--
ul:II'IE gutllne I_I'ISIIjE ................. ————
Border cee mm—-
Text Texk T @
Texkt Texkt
i Color:
______ Automatic . -
il
The selected border skyle can be applied by clicking the presets, preview
diagram or the buttons above,
ok | Zancel

4) Border B T3 % ;
5) Line 512+ {5 (A Presets Y5120

Outline, Inside &< ¥ 9

6) OK 3 2w | PTCe3 41 @I JUTH S A |
QRG] BBRINCS! (3T I Range (FCIDPH GTIF GFC@ Range I¢71) FIee13 F¢a Foiai (A8 IR
(RS A A IS (ST AT IBIF 9 (e T 1 SRS (7 Fees Fd v feiiTs
A B AL |
B9 (AF Border BER §oi-TISw wdie R Sitd F9 03 BT T 1 I S0
A% TS |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks

Page Setup <41 :

T3 TIGT GfF FA9 E3, TWS 2% FAF E G2 Page Setup F T e 211 o1d
Page Setup *Iffqeq Fata1 ffon «@eoR s =l (77 |

Paper Size faefx

fJfeq M@ TS SAFAGCE (20 T4 AW 1 AT 2BfeTe FINSF ARG 2062 Letter = 8.5x11
Bfee AT A4 = 8.27x11.69 3% Al Legal = 8.5x14 3f%6 | WRIT! fred &AW (A=K A& @AfBe

FCI TS AW
1) File @ T3 %,
2) Page Setup 9 e F; TR I3 APR-
3) Page BII7 PtTg wiite et ffo® 20 o

Page Setup

Page lMargins ] Header/Fooker ] Sheet ]

Crrientation —— |
A| {* Partrait A | " Landscape Print Preview |

Scaling Cptions. .. |
o adjusk ko 100 -2 % normal size

" Fit ko |1 E|: pagels) wide by |1 E|: kall

FPaper size: |Letter -
Print gualitw:
Statement
.  |ES
First page numboeT [

| (] I Cancel |
4) Paper Size W THMFA GA-TIS(H [FF I AT ARAL A2(S (555 T+,
5) S| A Portrait ®Il Landscape 5129 ¢ 3% 7 Fiesg e & ;
6) AC*I OK e |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
Margin “f&qeT :

TS 20" FINCT (&FI9 TG 2B I 747 Toltg, 905, T, AW FORF T TRAT AR
GG | M 16 0O A FHAR© TPTad Fepe-

FE ST IR

1) File @ {53 %,
2) Page Setup 4 3% F%w; TR IF AANR-
3) Margin 118 %0+,

Page Marglns] Header [Fooker l Sheet ]
Top: Header: Brirk...
Prink Preview
Options...
Left: Right:
0.75 E|: 0.75 E|:
Eattom: Foater:
1 3: 0.5 E|:
Center on page
[ Horizontally [ Werkically
O | Cancel |

4) T, 05, ©IET, A FOp FIH! Al 2% 70 ©f OB I6F ;
5) OK 4 3% S5+ |
Chart 3t &b :

515 A1 @Tifog wAfba e e iR sifafve | g ffen oo @ @E reeiw [ o
MRAGTETT TR, WRRAET SO, TH-FYRA TN NfAfoF SR A AT AL ©f
AT NG AT AR T ez | GoiE wfde Fere [yfers forga M
ARETOIR A T2 22 AlF 1 @A | Aitwd Glifee M 20, (@ T8 Ryl A
AR TAMI 2T bl T 2@ SIa Qe et braa e afzsese 41|
O FTS-FEC BIG Lo I T @ AW AT | 55 A1 & [ WF Pictographer It @1fog
teRIPI G GFN@ BIG (od! IR AT | 68 56 (] I3 A WAl fee ffen gaees
516 a2 fgereitd tod! FACe 2IHE | ©fF ST befd SINEl &l o0 Sisal Siedl #ifafoe
33|

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



@ ATET 5T oW S TR RS O =EN Chart 1 Graph| Excel-G Rfewei@ 516
O M TIONE QT 471 AR @32 HI6CF [feq IB180 AT I | Excel @ Chart Wizard
(AT AN TRINS Chart H2W FA TAFAT FACS I |

SRS BIG 262 AN THIE @1R1fba A =f<a e ade 5411
BG4 =T ¢
43, MR, ST ¢ IHF foqes N @ FF @ F997 1 JRT W@ 9.00 5, I ¢.00

Bt W32 I T 8.00 BIFT | W9 O (T (& T© A AT ©f orag s Newg iy
AF* 4 T |

O Sabbir

Rakha

25% —
Sabbir DOBashir
44%
ORakha

Bashir
31%

! foqee e (6 Wete dv.oo BiFT 1 O3 AfRT AT 9/d8 T, AFT AE ¢/3% G2 T
AR 8/5% A1 5/8 &H | T (FH6I doo% (A MK 7T Yoo €@ /5y = 53¢/8 = 88%, AP
AT Yoo GF ¢/5Y=93% A3 T AT doo €T 8/5u=]¢%|

Tt (1 DUGe MG ST AT T ACR ©NE FOR BIG AN (TG 1 (45T R 8 &) |
QoI AR (q, ¢, 8) Tor@a TN A FAC @ (FC ©f M2 55 I JATS AE (&
AR 217

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [1:- http://facebook.com/tanbir.ebooks

TIGIMG (At 5T e BI6 a1 foraa 4t Torgis 419 &) e sweest e 27

TIHIMG (SAPMHE FIZACE) W 68 FACe T(A |
5T (FE fdio FaCo 20|
Insert>Chart Ta® Wt Chart Type <ioa Fate 2@
Next A5G 3% 0 ©Ib (Fe 159 31 7 AP ©ibT (@& & 203 ©f Data Range ICH
ot ee 2@ W= ©ibt Bifte & o fofes w1-fe saw fofes 2tq @ Series in ¥a
Column 3 Row ==&167 @ €@ Fate 2@ |
5. ©IbT (A8 UF ( THPRE ©ibl Piive e (rewl 2tz ©f (At @1 ©it fifre am
Mte B1ZeT I Mo 207 WL ALAE FACS HIZCE ALAE FACS (A |
6. SIKIE Next d0(H f$F I Chart Wizard-Step 3 of 4-Chart Options ©RIETS I
o 94D FCE LTS AT BTG4 Titles, Axis, Gridlines, Legend, Data Labels,
Data Table ¥ejiw fdiael Fca it =3
7. Next A0 fFF F@ BI6H AR 26 ©F Chart Wizard Step 4 of 4 Chart Location
TRl e 4 S Finish 960 5 F907 516 Codl 2041
8. AT FLCAILT B¢ BIBG Save FACS (A |

SRR S

Chart I &% (ot 1 -

2T 0od! FACS A ES Aahe Sorae -

1) 237 wea e ©itl M@ Worksheet B 5« =4; (A1 (ACF D4 @ F& F204)
2) (W (ACF Insert @ 5 I,

January  Februay | March
P 4520 G aall 4520
D 1312 1325 LA
Floppy a0 21000 4101

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks

3) Chart @ {3 T+, TEH I ANE-

Chart Wizard - Step 1 of 4 - Chart Type

[l

E Ear
|ﬁ Line
i Pie

‘ hArea

Chart type:

s WY (Scatker)

i@ Doughnok

@f Fadar
@ Surface

®: Bubble

Lﬁ;ﬁ_ Skock,

=l

Skandard Types l Cuskom Tvpes ]

Chart sub-tvpe:

[F14
.2

Clustered Colurmn, Compares values across

categories,

Press and Hold to Wiew Sample |

il.ls
i

o

Zancel

| Mexk = |

Einish |

4) feEa TS I 2w I A
5) Next J5CT fFF I | *WIT ARIE-

Chart Wizard - Step 2 of 4 - Chart Source Data

SO000

Data Range ] Series ]

4500

4000
S500
F000
2500
2000 4
1500
1000 4
S00
o

o PC
=D
O Flopp

Daka range:

Series in:

ary March

= Rowes

" Columns

Cancel

= Back

" Mexk = I

Einish

facebook /gmail/skype: - tanbir.cox

Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
WA Next 60 5 I, MR S9TI-

Chart Wizard - 5tep 3 of 4 - Chart Options

Titles ] Axes ] Gridlines | Legend l Data Table
Data labels
& None 5000
" Show walue 4500 1
~ 4000 1 —
3500 1 ] -
" Showe |abel
~ 3000 1— M arc
2500 1 | (mco
= 2000 — | | |oFlepp
1500 1 I -
1000 1 — —
[ o0 — -
0+ T T S
danuary February March
@ Cancel | < Back | Mext = | Finish

6) A Next B [ T | AW AAR-

Chart Wizard - 5tep 4 of 4 - Chart Location

Place chart:
4|
sl " s new sheet: |':|'IEIF'32
/T
e
lull H  asobiectin: [ - |

@ Zancel | < Back | | Einish |
7) Finish 60 5 FF9 1 *Ww & 5160 todt 21|

[ | |
5000
4500
4000 —
3500 —
3000 — |mPC

2500 — (mCD

2000 — |OFloppy
1500 —

1000 —
00 —
I:l T T

January February March

Note: Fill Color @ 3 I WHIT AT AF T FT 7 T {59 @ 2wt 92
sAfqes @ e i@

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
O e 2
> B =
Q¥ S g Nfdfes 2019 FA0a @EF- @i, [Reaieree, ez, oeree, e e, [Ke
o<l 941, Salary Sheet Cod! Twjifn 41 T |

Qe (]9 T ¢
Qe (@77 P G A oahs ool Feee-

1) @eitd oy 2yl B12s e I-
A,

=]

1

2

3

4

5

b
7|

g
H

2) SR FAQTE g DA (7; K 06 @ieal wfsfae qafo 79 g I6q 74, ©igoia-

3) BT IF- @, = @ (AutoSum) o0F fFF T @&t @ I |
!, (T G TSI (I (T 9F AT A | 435e- B7 T 069 (S; OIE (T 9F GO
A 1| OIFR G A T | IA- =b1+b2+b3+b4a+b5+b6 L Enter @ 519 e 1 T&e (791 2@ A

GLEl, 4- B7 WK T8 2UL; O (7 0 GBI 1Y | Ol 7@ Tl Fepel | I~
=sum(b1..b6) 1T Enter @ Bi*f W1 T€F (79 2@ AT |

Raee & 341

1) QI 7l DI T Tl-

SUM | ¥ o = =bl-b2
A B " D
1 250
g 230
3 | =h1-b2 |
|
4
5

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



2) (@ T TGF A (T I CETRIDR LT | 43F4- B3 T(F ©&F S, ORA (T A CATOIF
GINCON
3) OIRF @ AT I | IA- =b1-b2 L Enter @ b5 ey | Ted (37 7@ AT |
QAP (T FA1 :
TP (I FACO A VF oTmf© G T

1) 9O A2l Bigel e+ Jl-

SUM | X o = =h1"h2
A B C
1 250
y 230
3 | |=b1*h2 |
L
4
5

2) (909 T8 BA (1 E CRPRDE Y | 4p- B3 9(F O&d 2(Q; ©RCHA (7 (I GEAT O

Y |
3) O @ ATA F | TA- =b1*b2 0L Enter @ b5 ey | Teq (79 2@ I |

OlFe (I 41 :
SIS (I FACS A [H R[S TP Fpe-

1) GOF A DI Fee: -

SUM | X o = =bl1/b2
A E C O
1 250
g 230
3 | =h1/b2| |
an
4
a

2) (@ 9F O8F A (1 TF CRAZGEIDE AL | 43- B3 T(F OB J(Q; OR(A (T A CETAT oI

Y |
SIS G A Fee | T =b1/b2 T Enter @ B e 1 Te (79 20w WA

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
N9 (@4 ap4] :

NG (FF A & NS AwS TP F-
1) eI Py 2l B12s e, I-

S | X S =| =averageibl. b9
A, B i O E
250
230
4500
522
455
473
Jal
123
4500
=average(b b3

Ej\immwmmhmm—u

2) (@ N9 OGF AT (7 A CTIATBIA Y | K5#e- B10 WG ©&F 30K, OIREH (7 WA GBI
YT | OIS 3G A Fe | IA- =average(bl.b10) o102 Enter @ B9 e | &9 (@F X
RGN

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates L.:- http://facebook.com/tanbir.ebooks

WA B, @ @A A S g Rey 2@e 1 999 Qe vl @ =i AR
GG ' DI “ifawie el ey 2t | sieee A Rers <Kot todl 90 203 1 GuHee
S[Of® TG S ©f I F A | (&I [ (0R] FACS 20 [7H e P Fw-

1) 298 9§ “M&fe 513 F<ee; T2ll-

SuM | X o = =C4"D4
A, B C O E F

1 Rahman Trading Company
2
3 Sl No. ltems Name CQuantity | Unit Price Total
1] 1 Ad Paper (Pkt) 120 320 =C4*04
5 2 oteel Scale 150 a0
B 3 Feg. Khata (L) 142 220
Fi 4 i5el Pen (Dozen) 155 20
o 5 =tapler Machine (M) all Fill
= b Fencil Box A00 A0
10 7 otamp Pad 420 A5
11 g Taner Powdear 30 SO0
12 5 Legal Paper (Fkt) 220 Gl
13 10 |Mouse 240 250
14

2) GOIC Cofd A1 2o | O (@ qCF T&F A AN ETTAB A; @ &4 E4 @
Ted e BIF OIRE @ T ATHIF AY;

3) G 3@ BB Feee; TA- =C4*D4 L Enter M (42T C4 FeTce [tz «fwe «<2 D4
e efoflt REER T J); T8 B S |

4) 997 I 303 [ova e BiF; IRNeTEITes Ted b ST |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
g S
Sallerry Sheat (Uil :

QLT qNE @0 Salary Sheet (ol FAE | ATSNFE AF 0 Basic (T4 AT | AeTSIG!
House Rent (H.R.) 23 Basic 93 50%, BT et A Medical Allowance (M.A.) 20 Basic 99
20%, TORM® Al Travel Allowance (T.A.) G Basic U9 15% @32 AjI«) IG5 (Others) W
Basic U¥ 5% ATOICP “AICq | Basic, H.R., M.A., T.A. €3 Others (% ¥ Gross Salary (39

P00 [

93%F Income Tax 0! AR Basic U9 T77 fofe T 1 @i RS 89 2@ 3%| Provident
Fund (P.F.) FI6! I Basic 99 10%| @Ot Provident Fund @32 Income Tax @TF (IF I
Total Payable (Total Pay) (39 FRC® I | €I Gross Salary (ACF Total Pay I M1 Net

Pay 2@l A | 5] Salary Sheet b todl w1 1< |

y. 238 fea o @B Worksheet (ot F4 |

A B C D E F G H | J K L M
¢ Name | Tifle | Basic | HR. | MA | TA | Other | Total |GrossSalary In.Tax | P.Fund | Total | NetPay
7 oopna | Drector | 3000
3 Ray Offcer | 4500
g Masud | Ofcer | 420
g ohahin | Facuty | 5000
5 Al Facutty | 5200
7 Shakdl | Offcer | G000
g Fias  |A Officer) 700
g Kl Officer | 5400
g =amin | Oficer | 4700
o Tapan | Facuby | 4000

facebook /gmail/skype: - tanbir.cox

Website (%):- http://tanbircox.blogspot.com



2, G D2 G 2D (AR BIRS Fe =C2*50% €2 Enter = | Basic 93 50% drereret
SNSRI [SH

©. E2 (05 2[CTDIF (A0 B39 F94 =C2*20% @32 Enter M | Basic 99 20% NfSFe G&H
SNSRI [SH

8. F2 (05 2ItTOIF (AR BI3% I =C2*15% @32 Ener e | Basic €@ 15% Tre® A6 2T
R

¢. G2 CIGE Ao @0 BI3? I« =C2*¥5% A2 Enter e | Basic 99 5% Ui« IF5 e
[ Q93 O3 2 FeIwel (@9 T¢I Total TG |

b, H2 GG 2O @0 5139 F+ =sum(D2..G2) €32 Enter W+ | @< Basic (I9C1d AL
e A9 @19 FC Gross Salary (I SN

q. 12 TG 2[TTBIA (AT BB Fp] =C2+H2 €32 Enter e | 12 GG Gross Salary G AT |
@9 Income Tax (I FHCS IS |

br. J2 G ATTBIF (A0 D122 I+ =C2*3% 932 Enter M1 ]2 G Income Tax 2e A |

5. K2 GG SItTDIF (04 BIRA FPel =C2*10% 932 Enter 11 Provident Fund ez A |
@9 Income Tax ‘8 Provident Fund (1% ¥ Total Payable S (99 <l |

o, L2 (e DR (AR 5129 I =Sum(J2..K2) €32 Enter M1

55, M2 (7031 ATTBIF (AT BI2A e =[2-L2 €2 Enter ™1 7 Net Salary “Ie A

32, QY B FEAR 97 MG F2 IR 7 1| ©F9F 9 ded (e To AfGw e |

facebook /gmail/skype: - tanbir.cox Website (%):- http://tanbircox.blogspot.com



Want more Updates [:- http://facebook.com/tanbir.ebooks
TG 20O MAYS

AT A I3 FI TISAENT A0S BIZCE 69 fo1ed el (Ars 2/Itas
¥ http://techtunes.com.bd/tuner/tanbir_cox

¥ http://tunerpage.com/archives/author/tanbir_cox
¥ http://somewhereinblog.net/tanbircox

¥ http://pchelplinebd.com/archives/author/tanbir_cox
¥ http://prothom-aloblog.com/blog/tanbir_cox

Tanbfir Mymad R azfb

Q\ Mobile No:=»> 01738 -359 555

B4 F-Mail: > tanbir.cox@gmail.com

® racebook: > http://facebook.com/tanbir.cox

[T e-books Page: > http://facebook.com/tanbir.ebooks
% web site : > http://tanbircox.blogspot.com

I share new interesting &
Useful Bangla e-books(pdf)

everyday on my facebook page
& website .

Keep on eye always on my
facebook page & website
& update ur knowledge .

If You think my e-books are
useful , then please share &
Distribute my e-book on Your
facebook & personal blog .
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